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	ITEM
	REFERENCE

	1. 
	Is the unit safety officer appointed in writing? Yes 
(See Tab 1)
a. Has a copy been sent to group/wing?  Yes 
      (See Tab 1)
b. To whom is the safety officer directly responsible?  The unit commander. 
c. Has the unit safety officer completed the AFIADL Course 02170, CAP Safety Officer or equivalent training, within 90 days of the appointment?  Yes
(See Tab 1)
d. Is the safety officer progressing in the Safety Officer specialty track (CAPP 217) or has he/she completed the program? Yes, completed the technician requirements and am working with Group 5 Safety Officer MAJ James Crawford to validate completion of Technician Rating objectives.
	CAPR 62-1 para 3a and

CAPR 35-1 para 3
CAPR 62-1 para 3b
CAPR 62-1 para 5g
and CAPP 217

	2. 
	What evidence is there that the unit commander has an accident prevention program (letters, reports, bulletins, directives or operating procedures)? The commander requires a safety briefing at every meeting and requires that a briefing is conducted prior to all activities. The commander also encourages members to utilize the squadron website and regularly interact to ensure maximum communications of all safety matters. (See Tab 2)
	CAPR 62-1 para 2b


	3. 
	Does the unit safety officer complete an independent comprehensive internal safety survey at least annually? Yes (See Tab 3)
a. Has a suspense system been established to ensure all deficient items are corrected prior to closing out the report?  Yes. But all safety concerns have been addresses prior to becoming safety deficiencies.
b. Is this annual internal safety survey sent directly to the safety officer and the commander at the next higher echelon? Yes
c. Did the safety officer and commander at the next higher echelon review and comment on the annual internal safety survey submitted?  No comments were noted; however no accidents, incidents, or safety discrepancies were reported during the last cycle.
	CAPR 62-1 para 3c
CAPR 62-1 para 3c
CAPR 62-1 para 2e


	4. 
	Has the unit safety officer developed a program of regular safety education and accident prevention training for the unit?  Yes (See Tab 4)
Does this program:

· Deliver no less than 15 minutes per month (or 3 hours per year) of face-to-face education and training to the membership? Yes (See Tab 4)
· At least once annually, discuss Operational Risk Management (ORM)? ORM is discusses at least. annually.  (See Tab 4)
· Ensure new members will receive ORM familiarization training? ORM is discussed between the annual review when new members require a briefing.  Yes, the Assistant Safety Officers and I work with the Professional Development Officer to ensure new members receive the briefing in a timely manner.
· Provide current members with an ORM review? Yes
(See Tab 4)
· Report topics covered and total members attending to the next higher echelon of command? Yes.  Reported to the commander, WMU and E-Services.
a. What is your process to ensure all members receive the safety education and accident prevention training? Review safety briefing/attendance records quarterly to ensure all members are participating.  One-on-one training is provided to members unable to fulfill this requirement.  Safety alerts and priority bulletins are issued by email, phone, and posted on the squadron website as necessary.
	CAPR 62-1 para 3d


	5. 
	Are safety briefings incorporated into all unit field training exercises, encampments, and other special activities? Yes.  Prior to all training exercises, encampments, and other special activities all participating members, both senior and cadet, are required to attend the all hands monthly meeting where they can brief and be debriefed concerning all safety concerns. 
	CAPR 62-1 para 3e


	6. 
	Is an annual Safety Day held sometime during the month of October to focus on improving safety knowledge and attitudes during the new fiscal year?  Yes. Typically during the all hands meeting in October.
	CAPR 62-1 para 3h


	7. 
	Are any of the following recommended items contained in the unit safety program?
a. Review of safety newsletters published by the Civil Air Patrol and other safety oriented organizations.  Yes (See Tab 4)
b.
Placement of a bulletin board devoted to safety issues.  Yes.  Posted during meeting near the entrance to the conference room. But because our meetings are conducted at a county facility we do not have a permanent and fixed bulletin board.
c.
Participation or partnership in activities sponsored by other safety oriented organizations. Yes, FAA, AOPA, California Division of Aeronautics and encourage Wings Program participation.
d.
Use of special safety seminars, discussions, or focus groups to address specific issues. (Yes. Incorporated in meeting safety briefings, SAREXs, airport open house events, air shows, and other CAP and community functions.  
e.
Participation by pilots in the FAA’s Pilot Proficiency Program (“Wings Program”).  We encourage participation and notify members through meeting announcements, email, and on squadron website.
f.
Adding safety messages to other routine communications. (Yes this practice is encouraged by the Commander) 
g.
Use of the optional safety award program authorized in CAPR 62-1.(Not recently but we will consider)
	CAPR 62-1 para 4


	8. 
	Are CAP Forms 26 readily available?  Yes. They are periodically handed out at meetings, and have been instructed on how to complete them and who to turn them in to.  (See Tab 8 and reference squadron website)
Do personnel know what the forms are and how to use them?  Yes they are briefed periodically.  (Reference Squadron website)
Are FAA Forms 8740-5, Safety Improvement Report, readily available?  Do personnel know what they are and how to use them?  Yes they are briefed periodically. (See Tab 4 and reference squadron website)
	CAPR 62-1 para 3f

	9. 
	Are any local procedures established on accident reporting procedures? Yes to dispatch EMS and care for the sick/injured if necessary.  And notify unit Commander, or Deputy Commander for Seniors, or Deputy Commander for Cadets, or Squadron Safety Officer. These designees will contact Group Safety Officer, Wing Safety Officer, and The CAP NOC @ (888) 211-1812 (Ext 300), and ensure Form 78 is completed and routed in accordance to CAPR 62-1, and that an NTSB report is filed if necessary. 
a. Does this information should include who is notified, how notified, time limits requirements for processing CAPF 78? This information is delineated in CAPR 62-1 and in Squadron website Safety Forum. Yes.  (see Tab 9)
b. Who will investigate accidents?  This will be determined by Wing or Region Commander per CAPR 62-1.
c. Requirements for processing CAPF 79?( CAPR 62-1) 
	CAPR 62-1 para 6c(3)

	10. 
	Has the safety officer:

a.
Established a safety meeting file which includes

(1)
Safety lecture outlines for topics to be covered in safety presentations.  Yes, in safety manual located in the Squadron Office.
(2)
A list of safety meeting resources, i.e. nearby military safety personnel, safety websites for different topics, videos, guest speakers, subject matter experts, etc. (See Safety Forum on Squadron website)
(3)
Summaries of safety meeting topics and attendance records should also be kept in this file. In safety manual located in squadron office. 

b.
Established a file of safety educational material.(Reference Squadron Safety Manual, Safety Information Board, and squadron website. 
c.
Placed an emphasis on Operational Risk Management (ORM).Yes.  (see tab 4)
	CAPR 62-1 para 6c(4)

CAPR 62-1 para 6c(5)

CAPR 62-1 para 6c(6)


Submitted Respectfully,

Capt. Phillip Miller

Safety Officer

Sacramento Composite Squadron 14

