
Safety Briefing Demo 

 

Restricted Side 

Log Safety Briefings (Module)  

1. Search by CAPID/Name or Organization 

                    
2. Search by CAPID: Insert CAPID or name and press the TAB key 
3. Search by Organization: Select ORG from org chooser. This will populate a grid of every 

member that’s in that ORG. Check all members from the member list that attended the 
safety briefing.  

             
4. Select Type of Briefing (i.e. AOPA, Face to Face, Other etc)  
5. Date completed will be defaulted to today’s date.  

 
6. Click insert and the selected member(s) will be added to the Safety Briefings Submission 

List.  
 

7. From this list you can view Monthly Expiration dates / Quarterly Expiration (if applies), 
delete a member if you made an error in submitting CAPIDs or selecting members from 
the gird.  



 
8. Once you verify that all the information in the submission is correct, click submit and 

those individuals will logged into our database and are current for that month.  
 

Reports (Module) *Required 

a. Monthly Safety Briefings Report  
*Member Type (Cadet, Senior, All) 
*Organization 
*Month 
*Year 
`View Report will display a data grid with number of members; # of member that 
completed a monthly safety briefing for that month and # of members overdue. Click the 
# of overdue members and it will display a report with those members that are currently 
overdue.  
 

                



 
 

b. Quarterly Safety Briefings Report 
*Member Type (Cadet, Senior, All) 
*Organization 
*Quarter 
*Year 
`View Report will display a data grid with number of members; # of members that 
completed a quarterly safety briefing for that quarter and # of members overdue. Click 
the # of overdue members and it will display a report with those members that are 
currently overdue.  



 
 

 

 



 
c. Safety Meeting Sign-In Roster 

*Member Type 
*Report Header 
*Organization 
*Report Type 
`View Report will generate a report of select organization members with CAPID, TYPE 
and Name and a signature line. Safety guys can use this roster to logged safety briefings 
later.  
 

 

 



d. Safety Briefings Participation Report 
*Member Type 
*Organization 
*Report Type 
`View Report will generate a report of select organization members with safety briefings 
information. 

 

 
 
 

 



e. Wing Safety Meeting Summary Report 
*Select Wing 
*Report Type 
`View Report will generate a report of organizations within that WING and the list of 
briefings each unit completed for the past year. 
 

 

** Click clear all after each report to get accurate up-to-date information.  



Utilities Side 

Online Safety Briefing 

1. Logged on to eservice and on the utilities side is an Online Safety Briefing link.  If there 
are safety briefings loaded in the system by Frank (NHQ) they will be displayed in the 
data grid.  This online safety briefing power point/quiz is just another way a member can 
satisfy their monthly safety briefing. It is not a requirement.  

2. Below the list of briefings will display a history of your safety briefings training records.  
3. The same safety briefings training record will be added to your records in the Member 

Search Application.  

 
** If you haven’t taken an online safety briefing your status would read: NOT TAKEN 
** If you have taken the briefing but failed the quiz your status would read: FAILED  


